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Description of the Project
The focus of the Bolton High School Capstone is to engage each student in a personalized
learning experience. The project allows students the opportunity to apply and to demonstrate
interdisciplinary skills and knowledge while investigating a specialized area of interest that is
supported by an adult mentor. Each student will have the assistance of an adult mdntor who has
specific knowledge of the area the sfudent has chosen to explore. Members of the Capstone
Committee will serve as student evaluators.

Components of the Project
Your project will require you to complete five different tasks:

Component I. Project Proposal
Component II. Adult Mentor Meeting Log and Sign Off
Component III. Research Paper
Component IV. Capstone Evening Presentations
Component V. Final Journal Reflection

Each of the components is outlined in detail in the remainder of this manual.

Evaluation
Capstone is a transferable ski1l (graduation requirement). Evaluation of each student's Capstone
will be evaluated by Capstone Committee and will include a thorough review and assessment of
the research paper, the presentation given during Capstone Evening, completion of the Adult
Mentor Meeting Log, and the Final Journal reflection.

In order to meet the graduation requirement, students must receive a score of 60/100 or a passing
grade. A project receiving scores in the exceeds standard or exemplary category on each rubric
will be considered for distinction if no component qf the project has been turned in late. Students
will earn distinction with a 931100 passing grade, or an A.

Resources
The Capstone Project is designed to promote the skills and behaviors necessary for autonomous,
life-long learning. In addition, you will be afforded some invaluable resoruces to guide your
learning and project development. Each student will have a/an:

1. Evaluator
Your evaluator has been assigned to you and your connections group. Your evaluator will direct
discussion and activities related to this project, collect work to be submitted for the project
during advisory period, and corfrrnunicate to the Capstone Committee regarding your progress.

2. Adult Mentor
Unlike your evaluator, your adult mentor is not assigned to you. Your adult mentor is an adult
that you designate (with his or her approval, of course!) to help you create a successful project.
Your adult mentor can be a member of the BHS staf! a member of a group to which you belong
(Scout leader, religious leader, coach, etc.), or a trusted adult with whom you are going to work
throughout the course ofyour project.
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Do not make a hasty choice when deciding on an adult mentor! Although you might think that
you do not need any help in the realization of this project, previous students have found that their
adult mentors have provided guidance, ideas, resoluces, connections, and helpful feedback *lat
had profound impacts on their projects. When choosing an adult mentor, consider someone who
possesses expertise in a field that is appropriate to your project, who agrees to be available to you
throughout the process and production of the project, someone you are able to trust, and with
whom you are able to communicate effectively. Remember that your mentor's evaluation of
yotu progress wi11be weighed into your final Capstone score.

A minimum of six meetings with your adult mentor is required during the year, although you
should meet more often if you find it necessary. You must meet with your adult mentor to
discuss yorrr proposal (signature required), research paper (signature required), complete your
adult mentor meeting log (signature required), and final presentation (signature required). You
should also schedule three general meetings to discuss the overall progress of your project. You
will hand in a signed meeting log to ensure that you schedule and attend meetings with your
chosen adult mentor.

3. Evaluator
One member of the Capstone Committee will be responsible for following your project from
start to finish, reading and evaluating your research paper and final reflection. You will be
introduced to your evaluator in the fall. Yow evaluator will give you feedback about the
project's written components at your request. It is your responsibili8 to see your evaluator
for feedback on each component of the project.

4. Online Resources
If ever you cannot find your manual or a form, please access the google classroom Capstone
page. The manual, forms, and rubrics will be available to you via a google classroom page. The
manual is designed to guide you, your evaluator, and your adult mentor through the phases of the
Capstone, so please share this information with those involved! The code to join is: p8xc6x

Remember, ultimately, rt ts YOU who is responsible for meeting the deadlines and completing
the required components of the project; your evaluator, adult mentor, and coordinator are only
here to assist you!

Questions may be addressed to Jennifer Tierney, Capstone Coordinator at jtierney@boltonct.org
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Component I: Proposal
In this phase, you will create the concept for your Capstone Project. You should consider a
project that meets the following criteria:

Projects whose focus is collecting items, money for charity, or preparing for a
tournament are not acceptable.

involvement throughout yow senior year.

experiences in content areas, coursework, and/or other school-related activities OR is
knowledge you wish to build upon.

BUT you intend to create an approach or an end product that represents a substantial
departure from what the previous project entailed.

apply that new learning to create a final product that illustrates all of your new knowledge.

Please bear in mind that although certain projects have been approved in the past, this does
not mean that similar endeavors will continue to be approved. As the Capstone Project evolves
in concept and rigor, the expectations and guiding principles will tikewise progress to reflect

those developments.

DEVELOPING YOTIR IDEA
Consider the following questions to guide you in the development of your concept.

1. It is useful to begin with what you know something about. Consider yoru responses to the
following questions:

. What activities or interests are you actively engaged in that you would like to learn more
about?
. What subject areas in school are most interesting to you? Why?
o What issues in your local community, at the national level, or in the world are you most
concerned about?
. What skills do you possess that you would like to increase with more experience and with
an adult mentor's practical advice?

2. Once you have the beginnings of a topic for your Capstone, expand your thinking by
considering how you would respond to each question below:

' Why do you want to explore this area of interest? Explore the specific aspects of what
intrigues you about this interest.
. What do you need to know, understand, or be able to do in order to bring your Senior
Capstone to fruition?
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What person(s) could serve as an adult mentor or technical consultant for your project?

3. Now, formalize your project idea. Your idea will emerge from these considerations:
o What is the "essential question" that you intend to explore in your project?

. The development of an essential question is a required component of your formal
proposal. Essential questions are very broad questions that point to the "big ideas" that form
both the foundation and the goal of your proj ect. Here are some examples of essential questions :

o What creates prejudice and what can individuals do to overcome it?
o When and how does fiction reveal universal truths?
o What are the responsibilities of the individual and/or society in regard to

the health of the environment?
o How is your topic connected to knowledge and skills acquired during your high school
years through courses, practical experiences in and outside of school, and other school
experiences? You are required to describe how these experiences are connected to your project.

FINAIIZING YOUR PROPOSAL
Once you have responded to the questions above, you will be prepared to complete the Capstone
Proposal Form. You are required to submit your completed and signed form to your evaluator.
Please see the deadlines form located in the appendix of this manual.

EVALUATION

All proposals will be reviewed by the Capstone Committee. You will receive notification on
May 24th regarding your project as follows:

) Approved - this al1ows you to proceed with your project with no revisions to your
proposal required.

-) Not Approved - some reasons for not earning approval include:
o Your project may be generally acceptable, but your essential question

needs some revision before you may proceed.

o Your project idea has not been accepted by the Committee because it is
lacking in depth, scope, practicality, or violates the guideliaes in some
way.

o Your project does not represent the expectations outline in the Bolton
High School Student Handbook.

o You are missing the adult mentor signature.
o You are missing some adult mentor information.
o You did not cite specific references on the proposal form.

In the event that your project is not approved, please make an appointment to see your
evaluatorfor an explanation and some direction to helpfacilitate approval.

Coneponent II: Adult Mentor Meeting Log
A minimum of six meetings with your adult mentor is reqruired during the year, although you
should meet more often if you find it necessary. You must meet with yow adult mentor to
discuss your proposal (signature required), research paper (signature required), and final
presentation (signature required). You should also schedule three general meetings to discuss the

overall progress of your project. You will hand in a signed meeting log to ensure that you

schedule and attend meetings with your chosen adult mentor.
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Component III: Research Paper
You will begin the process of researching your topic and brainstorming how you will address the
essential question that you have identified in your proposal. Reading articles and books,
interviewing individuals knowledgeable about your topic, taking a class, doing an internship,
volunteering, and field work are al1 examples of appropriate research for this project. The
research component is intended to enrich and further the development of your project.

You will also have to write a research paper on a topic related to your project that supports your
understanding of your essential question. You will write a rough draft to be submitted for
feedback before writing a final draft. Please see the deadlines checklist in the appendix for these
two due dates.

DEFINING YOUR TASKS
+ What problem or question would I like to explore through my research?

+ What type of information do I need? Should I narrow my topic?
INFORMATION RESOURCES
Possible sources (Books, web sites, e-mai1s, interviews, scholarly journals, intemet research
databases etc.)

. Where will I find my best resources?

. Who can help me find the materials I need?

. Should I investigate other libraries or use interlibrary loan?
' Where can i find experts in the field who may provide information I need?

Use of Information (reading, hearing, viewing, interacting)
. Which information is relevant?

' What is the most logical structure for organizing - compare/contrast, chronolo gy...?
. Are the sources I am using trustworlhy and appropriate?
. How will I organize information from multiple sources?
. Can I eliminate information that does not answer my questions?

FORMAT

All research papers must:

o Be typed.

o Be written in a formal style (grammar, voice, and vocabulary) and therefore should not be
written in the first person (" 1"). Any personal reflections or direct references to your
experiences and feelings should be revealed in the f,rnal reflection.

o Include a works cited page and intemal citations in the proper citation format.
o Be turned in with a copy of the rubric (found in the appendix) with your adult mentor's

signature, signifying that he/she has read your paper.

An incomplete draft will not be accepted. Similurly, an outline of your research pdper is not
acceptable.
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Component IV: Capstone Presentations

Your project becomes reality as you begin to decide how you will present what you have done,
from start to finish, in your public presentation. With the aid of a tri-fold board, you will present
your findings to peers, parents, BHS faculty and stafl and community members.

DI SPLAY/TRI.F OLD B OARD

A11 presentation boards must include:
+ A 48" x 36" tri-fold board. Please do not use other types of display boards without prior

consent from a Capstone Committee member.
*A works cited page in MLA format on the back of the board.
+ A title.
* Pictues, charts, graphs, and other relevant and interesting information.

Consider the following in the design of your board:
o Is all the necessary information present on your board?

o Are data tables, charts, photographs or other images present?

o Is the board attractive and neatly assembled?

o Is the information presented in a way that is clear to the audience?

o Has all material on the board been proofiead and edited as needed?

CAPSTONE PRESENTATIONS

There are two dates you are able to choose from for your Presentations. I would greatly
encourage you to choose the earlier dates to ensure yoru success and al1ow you to more freely
enjoy your spring semester of your senior year. However, if you project necessitates more time,
you may choose the later date and offer an explanation.

In your Project Proposal you will choose between December 12113 or March 6/7. You will
present during Connections on one of our block days.

Use the following questions to guide your presentation:
. What bformation from your experiences and product is pertinent to or interesting for

use in the presentation?

o Note: In answering this question focus on how the conlent you present relates to
your Capstone essential question.

o What information may be left out?

o What have you leamed from this project, and how will you demonstrate this in the
presentation?

o How does this learning connect to your academic experiences, and how will you
demonstrate this?

o Which presentational mode will best present your project? (PowerPoint, performance,

video, audio recording, easels, etc.)
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What artifacts or props will you use to engage yow audience? How will you utilize
those pieces in your presentation.

Before Capstone Presentations, you must:

* Finalize arrangements with the Mrs. Kloepfer in the LMC for all technology (laptops for
PowerPoint, DVD players, etc.) needed for your presentation and test all technology prior
to your presentation. Please submit the technology request form, located in the appendix
of this manual.

* Consult with Mrs. Tierney if you need to use outdoor space for your project and/or its
presentation.

* Load your digital presentation (PowerPoint, etc.) on a thumb drive in order to facilitate
transitions between presentations on Capstone Presentations. Be sure to have a back-up.

Be prepared to answer questions from parents, teachers, other students, and the general public
about your project!

a
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Component V: Final Journal Reflection

After your capstone presentation presentation is complete, you must write a two-page reflection
on the entirety of your project. Reflections are due the Tuesday block following your
presentation.

Use the following questions to guide your writing WHILE ADHERING TO TIIE RIIBzuC

Reflecting on the Process and Presentation

o What insights have you had during and since you completed your project that have
changed your thinking (social, political, scientific, philosophical etc.).

o How well do you feel your education (social and academic) at Bolton High School
prepared you to complete your Capstone Project?

o To what degree do you think the skil1s leamed throughout the Capstone process will be

useful to you as a student, professional, and as a human being in general?

o What advice do you have for future students to make sure their Capstone experience is
successful and rewarding?

o Did your presentation go as expected? Explain why or why not.
o What was the greatest challenge to completing your Capstone presentation? How did

you adapt in order to meet those challenges?
o What would you do differently if you could do it again?
o Were you able to engage your audience? If so, how? How did you know they were

engaged?
o How useful did you find technology, props, and visuals through your presentation? Be

specific.
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Deadlines

A-11 written work for the Capstone Project wil1 be turned into your evaluator during connections
or by the end of the school day. Remember that to remain eligible to graduate with distinction all
components of your Capstone Project must be completed and turned in no later than2:16pm
directly to your evaluator.

Project Proposal Form*

*ALL BOLD ACTIVITIES MUST BE RECEIVED BY YOIIR EVAIUATOR BY THE END

OF THE SCHOOL DAY LISTED IN ORDER TO BE ELIGIBLE FOR DISTINCTION

Remember, Capstone Presentations ure either December 12/13 or

March 6/7

May 9th

Propos backApprovals

ber 26th

FINALer Draft*ap

Technology Request Form* lAthovember

December 12113 or March 6/7

following your presentation
I)ecembCr 19th or March 13th

Tuesday

11

14th

Mentor I og and Sign Off*

to you

Research Paper ROUGH DR TFT*

Capstone Presentations *

Connections



Capstone Proposal Form
Student Name

Evaluatori C onne ctions facuity

Title of Project:

Essential Question:

C onne cti on to curriculum/prior learning experiences

Describe the nature of your project and how and why you became interested in this topic

Discuss the connection between your project and knowledge you have acquired during your high

school experience through courses, fie1d work, or other school-related activities.

Cite at least three specihc resources (experts in the area of your topic/print resources/electronic

sources) you intend to use to complete your investigation of your topic.

1

2.

f
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Student E-mail Address:



How do you intend to incorporate your adult mentor in the execution and completion of your
project? What expertise wil1he/she lend to your project?

How will you present your product and the knowledge you will have gained from this
experience ? (performance, PowerPoint, etc.)

In wiat ways do you hope to personally benefit from successfully completing your Senior

Capstone

Proj ect?

Describe the end product you anticipate creating as a result of yow investigation into your topic

How will the product best illustrate the process you have undertaken and the learning you have

acquired?

Which date would you prefer to present? Circle your preference:

f)ecember 12/13 March 617 whv?

13
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Statement of Understanding

I agree to the following conditions for work on my Capstone project:

' My work wi11be authentic, of my own design, and executed by me alone.

' My adult mentor will be a guide and facilitator of my project, not a director or instructor in the
traditional sense.

' I agree to adhere to all time lines, presenting my completed project to the Capstone Committee
and in the public forum when presenting.

' I understand that to remain eligible to graduate with distinction all components of my Capstone
Project must be completed and turned in no later than the end of the school day on the assigned
due date.

' I understand that completion of Capstone is a graduation requirement, and the success of my
completion of my project will be determined by the evaluation of my Capstone evaluator, adult
mentor, and the members of the Capstone Committee.

' I rcahze that Bolton High School has the right to use my project as a model of an exemplary
project.

. I acknowledge that my project is in compliance with the law.

Student Name.

Student Signature

Student Email:

P ar ent/G ttar dian A c kn ow le d g e ment

Parent/Guardian Name

P ar e nt/ Gu ar di an S i gnah,tr e

P ar ent/ Gu ar di an Em ai l.
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Adult Mentor Information and Agreement Form
Please share this form with your adult mentor. He or she must complete the basic contact
ir:formation below and sign the adult mentor agreement to acknowledge the responsibilities
inherent to undertaking the role of adult mentor in the Bolton High School Capstone Project.
Return this form to your faculty advisor. Please refer to the list of deadlines located in the
appendix of this manual.

The Role of the Adult Mentor

* Commit to sharing technical expertise ard knowledge to the student's project.

* Meet with studenl a minimum of six times throughout the project to discuss the proposal,
the research paper, and the fina1 presentation.

* Offer guidance, inspiration, and/or support to the student when necessary.

* Provide direct instruction in processes if necessary.

* Read the research paper draft and offer guidance/feedback ifnecessary.

* Evaluate the student periodically.

*Inform Capstone Committee at Bolton High School regarding arry difficulty with the
student's cooperation or progress (ca1l BHS at 860-643-2768 or email Capstone
C o ordinator Jennifer Tierney at jtterney @bo ltonct. org).

* Attend Capstone Presentations at Bolton High School either December l2ll3 or March
617.

* Score sfudent's final presentation.

Adult Mentor Agreement:

After reviewing this Capstone Proposal, we have agreed to a minimum of six meetings so that I
may assist in the progress and completion of the Capstone Project. My assistance will include,
but is not limited to: sharing knowledge/expertise, offering guidance, referrals, direct
instructions, and moral support. I will attend the Capstone Presentations and will be a scorer of
this project, and my evaluation will be a component of the student's final evaluation.

Adult Mentor Signature

Adult Mentor Information:

Adult Mentor Name

Address:

Email:

Phone Number:
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**Sludent should not fill out form or dates. All meeting times should be iogged by
the adult mentor with a minirnum of six meetings**

Adult Mentor Meeting Log

Form Due the day of your Capstone Presentation

Subject discttssed/worked on Date Time

1.

,,

3.

4.

5.

6.

7

8

9

10.

11.

72.

Pleuse sign below dyou attest to the dates and times above as being u true and accurale
representation of the time spent meeting with your adult mentor/mentee.

Stttdent J'{ame:

Shdent Signatttre

Afuilt Mentor Name.

Adult Mentor Signature

Adult Mentor Email.
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